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Information Management 
DEACTIVATE INFORMATION SYSTEM ACCESS CODES 

 
1.  Purpose.  This pamphlet provides procedures to control the 
security and integrity of the District's information systems. 
 
2.  Applicability.  All managers/supervisors in the Savannah 
District. 
 
3.  Reference.  AR 25-1, 18 November 1988, The Army Information 
Resource Management Program. 
 
4.  Responsibilities.  Managers/supervisors are responsible for 
completing the appropriate forms necessary to clear team members 
from access to the District's information systems, whether team 
members are leaving the District or transferring from one 
division to another division in the District. 
 
5.  Procedures. 
 
    a.  If team member is leaving the District, complete CESAS 
Form 1061, Clearance of Personnel. 
 
    b.  If team member is transferring from one division to 
another division in the District, complete CESAS Form 1276, 
Deactivate Information System Access Codes.  This form must be 
handcarried to CESAS-IM-I (field offices, submit by mail) before 
the team member moves to new location. 
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_________________________________________________ 
This District Pamphlet supersedes DP 25-1-9 dated  
14 November 1996. 








